MERCER COUNTY EDUCATIONAL SERVICE CENTER

PROFESSIONAL IN-SERVICE REQUEST
(Towards 10 hours of In-Service)

This form should be completed when requesting approval of an in-service that will be counted towards the (10) hours of annual in-service required beyond the regular work day for certified Mercer County ESC Employees.

After attending this in-service, a copy of the certificate of attendance must be turned into the ESC office as proof of attendance before hours will be counted towards the 10 hours.  Keep the original certificate for your Professional Development Portfolio.

Today’s Date:  ____________________
Name:	________________________________________________________________
Date(s) of Requested In-Service:	__________________________________________
Time of In-Service:  _____________________	Total Number of Hours:  _________
Title and Description of In-Service:  _________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________

Signature of Person Making Request:  ______________________________________
[bookmark: _GoBack]Signature of Coordinator (If applicable):  _____________________________________

Approved	Not Approved	__________________________________________
	(circle one)					Signature of Superintendent

					Date: 	_____________________________________

