Revised:  10-07

[image: image1.wmf]
Field Trip Request Form

Class: 

Teacher: 




Date of Field Trip: 
             Destination: 






Educational Purpose of Trip: 









Method of Transportation     (Please circle one)           Bus             ESC Van               Walk             Private Car




District Van
If private car, name of driver(s):  









List of Chaperones: 









Number of adults going on field trip




Number of students going on field trip



(in wheelchairs)



Number of students going on field trip

(not in wheelchairs)



Total number of students and adults 

going on field trip



Time Bus needs to be at your school




Time you need to return to school



Signature of Person Making Request: 










Request is:

  Approved


  Denied

Supervisor's Signature: 











Superintendent's Signature: 











If request is approved, be certain, parental permission slips are on file for each student involved.


A Field Trip Request Form MUST be completed and turned in two (2) weeks prior to the field trip to your immediate supervisor.  Once the request has been approved or denied, a copy will be returned to you for your file.
