Mercer County Local Professional Development Committee

5 Year Professional License &
Individual Professional Development (IPDP) Flowchart
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Does your license expire in
June of this school year?
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NO
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Continue to collect CEUs for
license renewal- you must
have an approved IPDP to

count CEUs toward renewal.

Scan and e-mail CEU documentation to
MCLPDC Director:
rachel.glass@mercercountyesc.org

(One document, your name in subject
line, once ODE renewal window opens.)
Complete ODE online application.
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Once application is processed by ODE and approved by MCLPDC
Director, you will receive an email from ODE with notice to license
has been issued. You will need to log on to view/print your new

license.
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INITIAL

5 Year License

Is this your transition year
from RE to 5 Year license?

!

!

YES NO
You will Advance
your RE license to
a 5 Year license.
Wait until you

are ready for
your transition to
a 5 Year license.
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Write a new IPDP and submit to MCLPDC Director.
If IPDP is submitted within 60 days of license Issue Date,
CEU Activity can be counted from Issue Date for next
renewal cycle.

All forms can be found on: http://www.mercercountyesc.org under Services>Licensure/LPDC
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