Forms


Mercer County Educational Service Center

Educational Aide Evaluation Form

Employee Name: 








Date: 




Educational Aide at: 








Rating Scale:
1 = Mastered – Self Performing


2 = Issue has been addressed and a positive change in performance has been noted


3 = Issue has been addressed and minimal change in performance has been noted


4 = Not performing required job duty


N/A = Not applicable




   1           2          3        4


1.
Arrives to work promptly each day.

2.
Maintains good attendance.


3.
Maintains open lines of communication with the supervisor, teacher, and co-workers to 


implement each student’s individualized educational plan.


4.
Adheres to schedule and accurately completes assignments within a timely fashion.


5.
Is self-directed – Independently recognizes and completes necessary classroom duties.


6.
Willingly accepts instructions and changes in schedule with a positive attitude.


7.
Accurately performs routine clerical work related to classroom activities.


8.
Willingly assists in day-to-day self-care necessities ... feeding, changing, restrooming, 


exercising, lifting and positioning, administering medications, etc.


9.
Work collaboratively with the classroom teacher to address persistent behavior problems by


reacting to unwanted student behavior in a calm and consistent manner.


10.
Displays patience, flexibility, and respect for student’s confidences.


11.
Facilitates communication at all times, in all activities, with all kids.


12.
Is an advocate for the students.  Believes in each of the student’s ability to learn, and


communicates this belief onto others in the school system and community.


13.
Makes “on-the-spot” adaptations to allow all students to participate as fully and as independently

as possible in any given situation.


14.
Provides classroom teacher with information on what is needed for each student to progress in


the general education curriculum.


15.
When assisting students with projects and/or jobs, realizes that the learning process is most


important, not just the fact that it is “done”.  Fades away assistance whenever possible to  

promote independence.


16.
Willingly assists with routine daily activities such as loading and unloading of the school bus,


transporting students, monitoring students on the playground, and assisting students in the 


cafeteria.



17.
Protects the confidentiality of privileged information.


- OVER -
   


      1         2        3       4


18.
Serves as a role model for students by demonstrating personal integrity, responsibility,


impartiality, respect, and courtesy.


19.
Provides close supervision and takes reasonable precautions to ensure student safety.


20.
Attends to the privacy needs of students, parents, and staff by conferring discretely when 


discussion sensitive information.


21.
Displays enthusiasm for education.


22.
Promotes a positive image of the educational service center through exemplary personal


conduct.



Acclamations: 



Areas for Improvement:: 



Employee Signature

Date

Teacher Signature

Date

Supervisor Signature

Date
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